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ASSESSMENT POLICY: SECONDARY (7 TO 10)

Aim

At Divine Mercy College (DMC), we believe that effective teaching and learning require the
provision of timely, meaningful, and comprehensive information on student achievement and
progress. This information is shared with students, parents/carers to foster strong home-
school partnerships, supporting each child's learning journey.

Our assessment and reporting policy reflects our commitment to ensuring that all students
have the opportunity to experience positive academic achievement. We recognize the
diverse needs of our students and strive to provide appropriate assessment
accommodations where possible, ensuring equity and fairness in assessment.

DMC implements the Western Australian Curriculum and the Assessment Principles as
outlined by the School Curriculum and Standards Authority (SCSA) to meet the learning
needs of all students. This approach ensures that assessments are designed to accurately
reflect student progress in relation to the curriculum content and achievement standards, as
specified in the Western Australian Curriculum and Assessment Qutline.

Background

At DMC, our Assessment and Reporting Policy for Years 7-10 is based on the Western
Australian Curriculum and Assessment Outline (the Outline), which ensures a rigorous,
inclusive, and future-focused education aligned with state and national standards. The policy
emphasizes essential knowledge, skills, values, and attitudes critical for adolescent learners
as they transition toward senior schooling and lifelong learning.

The Outline defines eight key learning areas—English, Mathematics, Science, Humanities
and Social Sciences, Health and Physical Education, Languages, Technologies, and The
Arts—vital for preparing well-rounded students for the 21st century. Our policy prioritises
depth of learning, progression toward senior years, and a balanced approach to assessment.
It integrates formative, summative, and diagnostic assessments to monitor growth, inform
teaching, and communicate student progress through biannual reports, portfolios, and
parent-teacher consultations, ensuring transparency and accountability.

Definition of Assessment and Reporting
Assessment refers to the process of gathering, analysing, and interpreting reliable and valid
information about student learning to inform teaching and improve learning outcomes.
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Reporting is the process of communicating student progress to students, parents,
caregivers, and other educators. It aims to support ongoing learning, document
achievements, and celebrate student success.

Curriculum Area refers to distinct bodies of knowledge, skills, and behaviours within a
curriculum framework, focusing on specific disciplines or subject areas.

Progress is the observable and measurable growth in student learning, based on evidence
from multiple data sources. It indicates development along a continuum of learning and
supports students in recognising themselves as successful learners.

SCSA (School Curriculum and Standards Authority) is responsible for establishing the
standards of student achievement and overseeing the assessment and certification of
student achievement in accordance with these standards.

Purpose of Assessment
Assessment serves to:

Determine the extent of student achievement by measuring the acquisition of specific
knowledge, skills, and understandings.

Identify students’ strengths and areas for growth, highlighting where further support
may be required to enhance learning outcomes.

Establish students' prior knowledge to inform future learning pathways and ensure
learning is appropriately tailored to individual needs.

Evaluate the effectiveness of teaching and learning programs, providing insights into
how well instructional strategies are meeting student needs and supporting progress.
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Principles of Assessment

At DMC, assessment and reporting are ongoing, continuous processes embedded in
everyday teaching and learning. Teachers are attentive to the needs of each student,
drawing upon their understanding of individual learning narratives. Assessment, feedback,
and data-gathering techniques are varied, authentic, and diverse, ensuring they meet the
needs of all students.

DMC adopts the six principles of assessment set by the School Curriculum and Standards
Authority (SCSA), which are as follows:

> Assessment should be an integral part of teaching and learning: Assessment is
embedded in the teaching and learning process and informs instructional decisions
to support ongoing student development.

» Assessment should be educative: It should provide valuable information that guides
future learning, helping students to build on their strengths and address areas for
growth.

» Assessment should be fair: Assessment must be equitable, ensuring that all students
have the opportunity to demonstrate their learning, with accommodations where
necessary to meet diverse needs.
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» Assessment should be designed to meet its specific purpose: Each assessment is
created with a clear, defined purpose in mind, ensuring it aligns with learning
objectives and provides relevant insights.

» Assessment should lead to informative reporting: Assessment results should be
communicated clearly and meaningfully to students, parents, and other educators to
support student progress and achievement.

» Assessment should contribute to school-wide evaluation processes: The data
gathered through assessment should inform school-wide evaluations and continuous
improvement efforts, enhancing overall teaching and learning strategies.

Assessment and Reporting
» Assessment and Evaluation

Assessment is a central process in teaching and learning, acting as the bridge between
instruction and student progress. It involves gathering data on student performance,
learning, and development. Evaluation follows, where teachers analyse and make informed
judgments based on the collected data. This helps determine student progress and the
effectiveness of teaching plans.

At DMC, assessment and evaluation are informed by our comprehensive Whole School
Curriculum Plan and Curriculum Evaluation Plan, which guide the implementation and review
of our curriculum to ensure alignment with student needs and educational goals.

» Curriculum
o DMC implements the Pre-primary to Year 10 Western Australian Curriculum in
alignment with:
= The Policy Standards for Pre-primary to Year 10: Teaching, Assessing,
and Reporting
= The Principles of Learning, Teaching, and Assessment as detailed in
the Western Australian Curriculum and Assessment Outline (the
Outline).
» Assessment

Assessment is integral to the teaching and learning process at DMC. Teachers
continuously assess and monitor student growth, learning progress, and achievement
against the Western Australian curriculum scopes and sequences. This process is
embedded within our learning and teaching programs, ensuring that all students
receive the support needed to meet their individual learning needs.

» Reporting
At DMC, reporting for Years 7 to 10 takes place at the end of Semester 1 and
Semester 2. Additionally, teachers may provide further communication to ensure that
parents and carers are informed about their child’s academic progress.

In addition, Parent-Teacher Evenings are held twice yearly to provide verbal feedback
on student progress, offering parents an opportunity to discuss their child's
achievements and areas for growth.
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> Report Components:

The school report includes a grade for each subject, reflecting the student’s overall
achievement. It also provides a mark, calculated from the weighted combination of various
assessment tasks completed throughout the semester or year, including the Semester exam
where applicable. The report will specify the student’s mark in the Semester exam, offering
additional insight into their understanding of the subject material.

In addition to academic performance, the report includes a comprehensive summary of
ongoing feedback, participation in the broader life of the school, and the student’s
development of Learner Attributes such as engagement, effort, and personal growth. The
Homeroom comment provides valuable insights into the student’s overall progress,
contributions to the Pastoral Care Group, and their personal and social development.

We provide plain language reports to parents and carers at the end of each semester,
ensuring they are easily understandable and offer an accurate and objective assessment of
the student’s progress. The reports are aligned with the Western Australian achievement
standards for each subject studied. It is important to note that written reports will only be

issued on the scheduled distribution date and will not be provided prior to that.

Modified Curriculum Reporting:

If a student is following a modified curriculum, their progress will be reported against
specific objectives outside the standard achievement framework. A |IEP report will
outline their progress based on these identified objectives.

Assessment Methods

Formative Assessment ‘(assessment for learning)’is used to monitor progress by providing
continuous feedback and identify errors in learning, with the specific purpose of helping them
improve. Formative assessments serve the purpose of determining who’s understood and who has
not. Examples of formative assessment include:

Observations

Annotated Work samples
Book Work

Peer Assessment
Student self-evaluation

Summative assessment ‘(assessment of learning)’ seeks to establish the level of achievement
attained by a student, at the end of a learning sequence. It also provides information for judging the
effectiveness of teaching program. A range of summative assessments need to be provided to
demonstrate an achievement standard. Examples of summative assessment include:

Tests (teacher devised and standardised assessments)

National Assessment Program in Literacy and Numercay-NAPLAN
Project work (group/individual)

Presentations/performances.

Work samples
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Diagnostic assessment identify students’ current knowledge of a subject, their skill sets and
capabilities, and to clarify misconceptions before teaching takes place. Knowing students’ strengths
and weaknesses can help teachers plan what to teach and how to teach it. Examples of diagnostic
assessment include:

e PAT Testing (Year 1 to Year 10)
e NAPLAN Results
e OLNA Results

Student Feedback
Students are provided with feedback on their performance in a variety of ways:

Written feedback on work samples

Three-way interviews with parents when needed

Test results in various learning areas with comments from the teacher
End of semester reports

NAPLAN reports

Merit Certificates

Acceptable reasons for non-completion or non-submission

The penalty for non-completion or non-submission of an assessment task will be waived if
the student provides a reason that is acceptable to the school. Acceptable reasons may
include:

» lliness, injury, or significant personal circumstances that prevent a student from
attending on the day of an in-class assessment task (e.g., tests or class activities).

» lliness, injury, or significant personal circumstances that prevent the completion or
submission of an out-of-class assessment task by the due date.

In these cases, the parent/guardian must:

» Contact the school before 9:30 am on the day of the in-class assessment task or the
due date for an out-of-class assessment.

» Provide a medical certificate or a letter of explanation when the student returns to
school.

If the student provides an acceptable reason for the non-completion or non-submission of an
assessment task, the teacher will:

» Agree on a new due date for the out-of-class task or a new date for the in-class
assessment (usually within two days of the student’s return).

» Decide on an alternative assessment task if the original task cannot be rescheduled
(for example, if it is no longer confidential or time-sensitive).
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» In some cases, decide not to require the task to be completed and adjust the
student’s marks for other tasks, as long as there is enough evidence from completed
tasks to assess the student’s learning and assign a grade.

Examples of unacceptable reasons for non-completion or non-submission of an assessment
task include events that can be rescheduled, such as:

» Personal or social events, such as birthday parties or sleepovers interfere with the
completion of assessments.
» Holiday Trip

In exceptional circumstances, parents/guardians may negotiate with the Year Coordinator to
develop an individual education plan. This plan will outline how missed lessons will be made up and
any necessary adjustments to the assessment timeline.

If a major event (e.g., a pandemic) impacts the teaching program or the ability to complete
assessment tasks on time, the school will notify parents and students about any necessary
changes to assessment requirements or timelines.

Missed and Late Submission of Assessments

If a student misses an in-class assessment and provides a valid or acceptable reason, they will be
required to complete the assessment upon their return to school. The completion date will be
determined in consultation with the teacher.

If a student misses an in-class assessment and does not provide a valid or acceptable reason, the
assessment will be marked ZERO. Similarly, if an out-of-class assessment is submitted late, not
submitted at all, of if the student misses an in-class assessment without providing an acceptable
reason, the following penalties will apply:

» 10% reduction in mark (if submitted one school day late), or
» 20% reduction in mark per day, including weekend days, therefore (for up to 5 days), or
» A mark of ZERO (if submitted more than one week late or not submitted).

Cheating, Collusion and Plagiarism in Assessment:

Students are expected to maintain academic integrity and must not engage in cheating,
collusion, or plagiarism to gain an unfair advantage. All work submitted for assessment must
be the student’s own. Students are prohibited from submitting any work that is:

> Prepared or significantly contributed to by another person (e.g., a fellow student,
teacher, tutor, or external expert).

> Copied or downloaded from the internet without properly acknowledging the source.

> Paraphrased or summarized from the work of others without citation.

> Generated by artificial intelligence (Al) or any automated tool without proper
acknowledgment and submission as the student’s own original work.

If a student is suspected of cheating, collusion, plagiarism, or submitting Al-generated work,
the teacher will refer the matter to the relevant Head of Learning Area or teacher-in-charge.
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The student and their parent/guardian will be informed of the suspected misconduct, and
the student will be given an opportunity to respond.

Processes and Penalties

If it is confirmed, beyond a reasonable doubt, that cheating, collusion, plagiarism, or the use
of Al-generated work has occurred, the following penalties may apply:

> A mark of zero for the entire assessment task.

> A mark of zero for the specific part of the assessment where the work is found to be
unauthentic.

The parent/guardian will be notified in writing of the decision, the penalty applied, and any
further disciplinary actions to be taken.

Roles and Responsibilities

Role Responsibilities

TEACHERS: » Provide purposeful teaching: Plan lessons based
on data and differentiate to meet student needs.

» Communicate test results: Record test results in
the school diary and ensure parents/carers sign
them.

» Notify parents of underperformance: Contact
parents if a student’s performance is below
50%.

» Help develop study habits: Encourage and
support students in forming good study habits.

» Provide feedback: Give feedback through test
scores, rubrics, models of good work, and
personal comments (written or verbal).

» Support student transitions: Share relevant
student data (assessments, notes, work
samples, and plans) with new teachers.

» Return work on time: Return assessed work to
students within 1-2 weeks.

» Participate in moderation: Collaborate with
colleagues to ensure consistent assessment
judgments.

» Maintain records: Keep accurate student
records according to school policy.
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PARENTS/CAREGIVERS:

Communicate relevant information: Inform teachers of any
circumstances that may affect the student's learning and
provide feedback on assessment practices.

Respect school schedules: Schedule family holidays
during appropriate times to avoid missing

assessment periods. Absenteeism is not considered

a valid reason for failing to complete assessments.

STUDENTS:

Maintain academic honesty: Students must avoid
copying, plagiarising, or allowing their work to be copied.
A score of zero will be given for any instance of
unacceptable behaviour.

Meet assessment deadlines: Students must complete
assessments by the deadlines set by the teacher.
Provide medical documentation: If unable to sit an exam
or complete an assessment due to iliness, students
must provide a doctor’s certificate.

Penalties for late submission: Late submissions will
incur a 10% penalty per day. Students will also be
required to attend Academic Detention.

o Extensions may be granted with a written request
from the parent/guardian, approved by the subject
teacher.

o Extensions will be considered for reasons like late
course entry, illness, injury, personal
circumstances, cultural beliefs, or documented
disabilities/learning difficulties. In these cases,
assessments may be modified, time extended, or
estimates based on previous tasks may be used.

LEADERSHIP:

Audit planned assessments: Ensure a variety of
assessment types are used to support comprehensive
and meaningful learning.

Analyse assessment results: Review whole school
assessment results to inform future school
improvement planning.

Inclusive Practices for Diverse Learners

Divine Mercy College is committed to ensuring that all students, regardless of their learning
needs, have equitable access to assessment and learning opportunities. We recognise and
support the diverse range of learners within our school, including students with additional
learning needs, those requiring extra support, and those with exceptional talents.

Differentiation in the Classroom:

DMC implements differentiation in each classroom to cater to the varied learning needs of
students. Teachers adapt their teaching methods, materials, and assessments to ensure all
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students can access the curriculum and demonstrate their learning in ways that are
appropriate for their individual needs.

Educational Support:

Our Learning Education Support teacher is available to work with students who require
additional assistance. Specialised support is scheduled as needed to provide targeted
intervention for students with educational needs. This may include adjustments to
assessment tasks, additional time for completion, or other strategies to ensure these
students can succeed.

Opportunities for Gifted Students:

DMC recognises the talents and abilities of gifted students and offers them opportunities to
extend their learning beyond the standard curriculum. Gifted students are invited to
participate in enrichment activities, including competitions such as the International
Competitions and Assessments for Schools (ICAS). These initiatives allow gifted students to
further challenge themselves and broaden their knowledge in subjects such as
mathematics, science, and English.
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